
 

Carleton St Hilda’s CE Primary School 

AI Policy 
Mission Statement 

Our mission statement, ‘Open hearts, open minds. Learning together with God.’ underpins all the work 

that we do.   

‘I give you a new commandment. Love one another, as I have loved you.’ 

John 13:34 

Rationale  

At Carleton St Hilda’s we believe that every child is a gift from God, and as such brings with them 

unique talents and characteristics which are to be nurtured and celebrated. Teaching and learning 

across all areas is set within a Christian context and our core set of Christian Values underpins our 

whole school curriculum as well as the daily life of the school. 

At Carleton St Hilda’s, we endeavour to provide the most effective and efficient education that we can 

in a warm, respectful and caring atmosphere. It is our aim to develop in all our children the desire to 

learn and the ability to apply their knowledge. At the same time, we want to help each child to attain 

the social awareness, self-management, responsible decision-making and relationship skills necessary 

for a full and happy life. 

Document Purpose  

This policy provides guidance on the safe, ethical, and effective use of Artificial Intelligence (AI) 

technologies within Carleton St Hilda’s Church of England Primary School, ensuring alignment with 

child protection standards, educational goals, and digital literacy development.  

This policy reflects the school values and philosophy in relation to the teaching and use of AI.  It sets 

out a framework within which teaching and non-teaching staff can operate and gives guidance on 

planning, teaching and safety.  

This policy is available on the school server and is available to parents on our school web site.   

This policy operates in conjunction with the following school policies:  

• Online Safety Policy  

• Computing Policy  

• Child Protection and Safeguarding Policy  

• Acceptable Use Agreements  

• Relational Policy (behaviour) 

• Anti-bullying Policy 



AI definition  

Artificial Intelligence (AI) refers to the development of computer systems or software designed to 

perform tasks that would normally require human intelligence. These tasks include reasoning, learning 

from experience (machine learning), problem-solving, decision-making, language understanding, and 

visual perception.  

In the context of education, AI can be used for applications such as personalised learning, automated 

administrative tasks, and enhancing student-teacher interactions. 

AI approved tools 

Only AI systems that have been approved by the school may be used for school purposes. These 

include: 

• Microsoft Copilot 

• Google Gemini 

• Teach mate  

Safeguarding considerations  

The school recognises that AI presents both opportunities and safeguarding risks.  

Risks may include:  

• Exposure to inappropriate or harmful content.  

• Misinformation and disinformation.  

• Deepfake images, audio and video.  

• AI-assisted bullying, harassment or abuse.  

• Grooming and exploitation through AI-generated content.  

• Sharing personal or sensitive information with AI systems.  

• Over-reliance on AI-generated information without critical evaluation.  

To minimise these risks:  

• Pupils will be supervised when using AI technologies.  

• Staff will evaluate AI outputs before they are used with pupils.  

• Any safeguarding concern linked to AI will be reported immediately to the Designated 

Safeguarding Lead (DSL).  

• AI-related incidents will be managed in accordance with the school's safeguarding procedures.  

• The school will consider AI-enabled risks as part of its wider online safety and safeguarding 

arrangements. 

Staff Responsibilities  

Staff must:  

• Undertake appropriate training relating to AI, safeguarding and online safety.  



• Exercise professional judgement when using AI.  

• Verify the accuracy of AI-generated material before use.  

• Ensure that AI-generated content is appropriate for the age and needs of pupils.  

• Not input confidential, safeguarding or sensitive personal information into AI systems unless 

specifically authorised and protected by appropriate agreements.  

• Be alert to potential bias, inaccuracies or misinformation within AI outputs.  

• Report concerns or misuse immediately.  

• Ensure that AI supports, rather than replaces, effective teaching and assessment.  

Staff should be particularly aware that AI systems can generate convincing but inaccurate responses 

and should never rely solely on AI-generated information when making professional decisions. 

 

Pupil Awareness and Education  

Pupils will receive age-appropriate education about AI as part of the Computing curriculum, online 

safety education and wider safeguarding programme.  

This may include:  

•Understanding what AI is.  

• Recognising the benefits and limitations of AI.  

• Understanding that AI systems are not human.  

• Identifying misinformation and manipulated content.  

• Understanding privacy and data protection.  

• Recognising deepfakes and AI-generated media.  

• Using AI safely, ethically and responsibly.  

• Reporting concerns relating to AI technologies.  

The school recognises that developing critical thinking and digital literacy is an important part of 

preparing pupils for life in a technology-rich world. 

Data Protection and Privacy  

The school is committed to protecting personal information when using AI technologies.  

Therefore: 

 • AI providers must demonstrate compliance with relevant data protection legislation.  

• Personal data will only be shared where lawful and necessary.  

• Staff should avoid entering personal, confidential or safeguarding information into AI systems 

unless specifically approved.  

• Where possible, anonymised information should be used.  



• Appropriate Data Protection Impact Assessments (DPIAs) will be undertaken where necessary.  

• Parents and carers may request information regarding the AI systems used by the school and how 

information is protected.   

Leadership and Monitoring  

The Headteacher, DSL and Computing Lead will work together to oversee the safe use of AI within 

school.  

Responsibilities include:  

• Monitoring developments in AI technology.  

• Reviewing safeguarding implications of new tools.  

• Ensuring staff receive appropriate training.  

• Reviewing incidents relating to AI use.  

• Ensuring AI use aligns with safeguarding and online safety procedures.  

• Supporting compliance with KCSIE and DfE guidance.  

Review and Updates 

This policy will be reviewed annually, or sooner if:  

• There are significant developments in AI technology.  

• New safeguarding risks emerge.  

• DfE guidance changes.  

• KCSIE requirements are updated.  

• Significant incidents indicate a need for revision.  

The school will continue to monitor national guidance and best practice to ensure that AI is used safely, 

ethically and effectively. 

 

 

 

 

 

 

 


