


Colons

Colons ( :) are used:
» Before a list of words, phrases or clauses.

In this example the items in the list are
separated by commas.

Remember:

you do not put a comma before the word
and.




Semi-colons

If the items in the list are longer than one or
two words separate them with a semi-colon.




Colons

Colons and semi-colons are also used in a
bulleted list.

<
<
>

A full stop is used at the end because it is
the end of the sentence.




Colons

A colon is also used in a glossary between a
word and its definition.




Semi-colons

Semi-colons can be used to join clauses in
a sentence. Sometimes they take the
place of connectives.

This sentence could be written:




Recap

Colons
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